
THE DATA ACCESS PROCESS

Researcher Liaison staff facilitate the data access process for researchers requesting to use 
Population Data BC data holdings.

for more information about the Data Access Request process visit www.popdata.bc.ca/dataaccess/process

Stage 1: The Data Access 
Request (DAR)

A. Planning - Researcher plans DAR 
using resources on Population Data 
BC website. 

B. Completion - Researcher 
completes DAR and submits it to 
Researcher Liaison. Researcher 
Liaison assesses completeness of 
the DAR and may request further 
detail.

C. Population Data BC completes the 
technical section of DAR

D. Submission - All DARs are 
submitted to Data Steward(s) 
by Researcher Liaison on the 
researcher’s behalf. 

Stage 2: Data Steward 
review & approval

Data Steward(s) review, approve 
or reject DAR. Researcher Liaison 
notifies researcher.

Additional requirements – Ethics 
and Peer Review must be undertaken 
before moving to stage 3, though 
DAR may be approved pending 
successful review.

Stage 3: Contracts & 
Researcher Account set up

Once DAR is approved researcher 
signs Research Agreement (RA) 
with Data Steward(s) and signs a 
confidentiality pledge. 

Researcher Liaison prepares a 
Population Data BC - Researcher 
Services Agreement and cost quote 
based on the approved DAR which 
formalises services and costs to be 
reimbursed to Population Data BC. 

Researcher Account is set up 
allowing access to privacy training 
and, for researchers using the 
Secure Research Environment 
(SRE), a SecurID token is issued and 
space created on SRE. 

Stage 4 : Data preparation 
& delivery

All researchers who access data 
must complete online privacy 
training. 

Data Services Unit (DSU) prepares 
data and delivers the research 
extract. Data is delivered via SRE 
or as per DAR. 

Researcher is invoiced by Popluation 
Data BC as per quote.  

Stage 5: Data analysis 

Researcher has access to data 
extract as per RA typically for 2 years 
after delivery of first set of data, as 
long as privacy conditions of RA and 
Population Data BC - Researcher 
Services Agreement are met. 
Researcher may apply to extend data 
retention date. 

Stage 7: Project closure

Researcher notifies Researcher 
Liaison of project completion. 

Researcher signs and returns 
project closure documentation 
to Data Steward(s) via Researcher 
Liaison. Researcher Liaison works 
with researcher on appropriate data 
destruction. 

Stage 6: Research outputs

All research outputs (including 
journal articles, slide decks for 
public presentations, and reports) 
produced using Population Data 
BC holdings must be submitted to 
Data Steward(s) via Researcher 
Liaison for review prior to public 
disclosure. The process requires 45 
calendar days lead time.

Amendments to DAR

Researcher sends changes to DAR and 
rationale to Researcher Liaison. Researcher 
Liaison forwards amendment to Data 
Steward(s) for review.

If an amendment occurs after stage 2, a 
new quote will be required and additional 
costs will be incurred.


